WBSCM User Administrator

The User Administrator creates and manages users for their organization and has access to the User
Security Report. Functions and “views” available to User Administrators are found in the Admin tab.
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a Available Functions: User Administrators see the Home, Admin, and Help tabs in the top navigation.

e Maintain User Profile: update personal name, address, email address; subscribe to email notifications*®
*Important notifications are sent via email. TDA recommends staying opted in.

e Manage Users: create new users; modify all users’ personal, role, and admin data; delete users.

° User Security Report: Access all user information.
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